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Time: 2 HOURS

MARKING SCHEME

Marking Scheme: Question One
- Typing accuracy (28 Marks)

- Editing features (2 Marks each)

- Correct saving format (6 Marks)

Marking Scheme: Question Two
- Data entry accuracy (10 Marks)

- Formula application (20 Marks)
- Sorting and Filtering (10 Marks)

- Formatting and Printing (10 Marks)

Student Score 1 Score 2 Average Rank
Alice 78 85
Bob 92 88
Charles 65 75
Diana 80 89
Edward 70 60
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