
Term 1 - 2026
ENGLISH 
PAPER 1 (101/1)
FORM FOUR (4)
Time: 2 Hours
MARKING SCHEME

	
1. FUNCTIONAL WRITING						(20 MKS)
Format	(4 mks)
· Writers address (1/2 mk) must be HR Primeline Insurance Agency(if not award 00)
· Date		(1/2 mk)
· Recipient address  (1/2 mk) must be BOM/CEO Primeline Insurance Agency (if not award 00)
· Salutation     (1/2 mk)  Dear Sir/Madam					
· Subject: RE: RECOMMENDATION FOR MRS. FAITH MANENO FOR POSITION OF A MANAGER     1 mk
· Signing off	-    Yours faithfully
· Signature  		                 
· Name                                           1 Mark
· Designation				
· If any is missing award 00
· Order must be followed if not a word 00
Content  8 mks.   
· How long you have known her –(H)- 1 mk
· Academic qualification	-(Q) – 2 mks
· Personal attributes	-	(P) – 1 mk
· Work experience		-	(E) – 1 mk
· Ability to communicate effectively	             -(C) – 1 mk
· Weakness					-(W) – 1 mk
· Must recommend /concluding remarks	-(R) -  1 mk

Language   (8 mks)
7 – 8	-	A	margin ticks, pleasant to read, spark, clean script
5 – 6	-	B	natural flow, Good ability but no spark
3 – 4	-	C	Average/flat
1 – 2	-	D	flow of thought almost impossible to follow



2.  CLOZE TEST   (10 MKS)
	
1. is
2. if
3. especially
4. kidney
5. toxic
6. regulating
7. one
8. these
9. healthy
10. lifestyles

      3.   ORAL SKILLS  	(30MKS)
a.(i)
· Exchange a proverb /Riddle
· Opening formula/phrase    - I am going to tell you a story
· Clap hand
· Clear your throat
· Sing a song    	(Any 2)
(ii)
· Verbal cue   -  Rising intonation ( must give a reason)
· Stress the words - I am and Great ( must give a reason)
Non-verbal clue – I would use a hand gesture to point at myself to show no other – 
                                 	person but it is I who is great
· Gesture – nod my head in agreement
· Facial expression – A smiling face to show I am great	( any 1 verbal cue and any 1 non-verbal cue)  (Any 2,1 Mark)		
(iii)
· Maintaining eye contact
· Sitting in an upright posture
· Taking short notes
	NB: Avoiding awarding participatory actions e.g clapping, singing, completing statements, putting interjections, nodding their heads					(Any 3,1 Mark)
(b)       
i) Beetle
ii) Bored
iii) Watt
iv) Nice
v) Alms      ( 5, 1Mark)
c)
· I may have failed to use easily identifiable landmarks.
· I may have failed to be precise and clear.
· My instructions might have been jumbled up (mixed up) instead of being systematic and logical.
· I may have failed to estimate the distance to be covered.
· I may have failed to give him/her a sketch map.
						(any other applicable) - 3 marks
d)
· I would advise them to always take short notes.
· I would advise them to maintain meaningful eye contact with the speaker.
· I would tell them to avoid any destruction.
· I would advise them to sit upright to avoid dozing. (3  marks)
						(any other applicable answer)
(e) 	Judge the candidate’s answers to ensure that they tally with the flow of the dialogue resulting in coherence.
	Sample responses
You: 	This is Mercy Mwaura, Form 4 East. May I speak to the Principal, please? (1mk)
You: 	I wanted to inform her that I am stranded at the stage. (1mk)
You: 	Mrs Mbau. (1mk)
You: 	Please can I speak to my house mistress, Mrs Muli?
You: 	Please teacher, I am stranded at the bus stage. Would you be so kind as to inform Mrs Mbau?
You: 	Thank you very much madam. Good afternoon.

(f)  	 i)  	pro. duce
         ii)  re. ject
        iii)  re. cord
        iv) 	 sur. vey       (4,1 Mark)
g)     
· Ensured that everyone got a chance to participate
· Saw to it that nobody interrupted another when it was their turn to speak
· Ensured that all discussions/participation was through the chair
· Moderated the discussion so that it remained focused on the discussion topic.
· Concluded the discussion by summing up the points made/giving a summary/concluding remark.
· Ensured that members used cordial language all through and that all remarks/contributions were respected.				(Any 2 points)
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