	Term 1 - 2026
COMPUTER STUDIES (451/2)
FORM FOUR (4)
Time: 2 ½ Hours

MARKING SCHEME


	

	QUESTION ONE
	QUESTION TWO

	ITEM
	DESCRIPTION
	MAX SCORE
	SCORE
	ITEM
	DESCRIPTION
	MAX SCORE
	SCORE

	a
	Database file
	1
	 
	a
	Spreadsheet file
	1
	 

	 
	File name Correct case
	1
	 
	 
	File correct case
	1
	 

	b
	Employee table case
	1
	 
	 
	Entrie Deny 0 .5 case
	5
	 

	 
	Department table case
	1
	 
	b
	Two rows inserted
	0.5
	 

	 
	8 fields correct case
	2
	 
	 
	Merged
	1
	 

	 
	correct data type
	2
	 
	 
	Title
	0.5
	 

	 
	Salary currency correct format
	1
	 
	 
	Case
	0.5
	 

	c 
	Employee ID Pk
	1
	 
	 
	Bold
	0.5
	 

	 
	Department Code Pk
	1
	 
	 
	ii. Title A10
	0.5
	 

	 
	Relationship ER
	1
	 
	 
	Correct case
	0.5
	 

	d
	Employee Id 4chacters
	1
	 
	 
	iii.  Text colour blue
	1
	 

	 
	Depcode 2characters
	1
	 
	 
	Boarder
	1
	 

	e
	employee form
	1
	 
	 
	Double
	1
	 

	 
	Department form
	1
	 
	 
	Colour red
	1
	 

	 
	Entries Correct case deny 0.5
	6
	 
	c
	stations copied
	1
	 

	 
	i.  Delete control
	1
	 
	 
	at A13
	2
	 

	 
	Print control
	1
	 
	 
	years copied
	1
	 

	 
	ii. Label Total
	1
	 
	 
	copied at B12
	1
	 

	 
	Calculation
	2
	 
	d
	32 in B20
	0.5
	 

	f
	Field Date of Hire
	1
	 
	 
	18 in B22
	0.5
	 

	 
	data type
	0.5
	 
	 
	Absolute cell reference
	2
	 

	 
	5 entries
	2.5
	 
	 
	copied in all the cell
	2
	 

	g
	Query Exist
	0.5
	 
	e
	kg in decimal
	2
	 

	 
	File name Correct case
	0.5
	 
	 
	Tones in decimal
	2
	 

	 
	4 fields
	2
	 
	f
	Totals for kilograms
	2
	 

	 
	criteria correct
	2
	 
	 
	Average for Tones
	2
	 

	 
	ii. Sorting
	1
	 
	 
	ii. Average tones 2dpl
	1
	 

	 
	Ascending order
	1
	 
	g
	i.B18 Max formula
	2
	 

	h
	Query Exist
	0.5
	 
	 
	iii. copied formula
	2
	 

	 
	File name Correct case
	0.5
	 
	 
	iii. Chart
	1
	 

	 
	4 fields
	2
	 
	 
	years as text
	1
	 

	 
	o criteria
	1
	 
	 
	correct selection
	2
	 

	 
	r criteria
	1
	 
	 
	percentages shown
	1
	 

	i.
	Reort exist
	0.5
	 
	 
	own sheet
	1
	 

	 
	File name Correct case
	0.5
	 
	 
	chart title
	1
	 

	 
	4 fields
	2
	 
	h
	copied
	1
	 

	 
	grouping
	2
	 
	 
	filter
	2
	 

	j
	print 4 @1/2
	2
	 
	i.
	print 2@1
	2
	 

	 
	TOTAL
	50
	 
	 
	TOTAL
	50
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