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QUESTION 1
Type the document below exactly as it appears using a word processing package and save it as Final			(34marks)SOFTWARE

Definition: Software is defined as a set of instructions to the computer to perform some task. For one to use the computer’s hardware, software is essential for its utilization. Software is therefore classified into system software and application software.
Application Software
Application software allows the user to perform some specific task. If the computer user wants to play a certain game, then that would be possible by using application software.
Application software can be further categorized into:
a. Standard packages
b. User developed
S
tandard packages are the software supplied by software companies and are universal e.g. Ms. Word, Ms. Excel, Ms. Access etc. User developed software are application programs developed by programmers to meet the needs of a company e.g. payroll and stock control systems.
System software
These are set of instructions that maintain the internal operation of a computer system. They include: -
· Operating systems e.g. Windows 95
· Utility programs e.g. Anti-Virus
· Translators e.g. Compiler
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The above structure describes the software breakdown. The information can also be presented using a table as shown below:
	Software
	System
Software
	Translators
	· Compiler

	
	
	Utility programs
	· Anti-virus

	
	
	Operating systems
	· DOS, Windows 95,
· 98, 2000, me, XP

	
	Application software
	User developed
	· Payroll systems

	
	
	Standard packages
	· Ms Word, Ms Excel



(i) Set the page to A4 size, with the following margin specifications       	(2mks)
· Top:	0.63”
· Bottom:   0.6”
· Left:	0.6”
· Right:	0.63”
(ii) Proofread the document to correct spelling mistakes         			(2mks)
(iii) Insert a header bearing your name and admission number           		 	(2mks)
(iv) Automatically paginate the document using the format “page x of y”		(2mks)
(v) Search for the word Ms. and replace it with the word Microsoft. 		(2mks)
(vi) Change the paragraph starting with “Standard packages….” to 1.5-line Spacing. (2mks)
(vii) Copy the structure diagram to the next blank page and set the page layout to landscape.                                                      				 							(3mks)
(viii) Print the document.                                     					(1mk)



QUESTION 2. The data in the table was extracted from a survey data on employment.

TABLE 1: EMPLOYEE TABLE

	Name
	YearOfBirth
	Employee ID
	Employer No
	Job ID

	DAISY
	2001
	13144
	01
	GK4

	BOB
	1990
	11100
	04
	GK3

	DOREEN
	1987
	14010
	02
	GK1

	DAVIN
	2003
	12110
	05
	GK1

	ALLAN
	1996
	11410
	03
	GK2

	KATE
	2001
	10570
	04
	GK3

	ZEDDY
	1990
	11040
	05
	GK3

	PIUS
	1998
	15978
	03
	GK2

	ZION
	1992
	17192
	02
	GK4

	DAVID
	2002
	18965
	05
	GK4



TABLE 2: JOB TYPE TABLE

	JOB ID
	JOB Description

	GK1
	Casual 

	GK2
	Temporary

	GK3
	Contract

	GK4
	Permanent




TABLE 3: EMPLOYER TABLE

	Employer No
	Employer Name

	01
	Kenya Airways 

	02
	Barclays Bank

	03
	IEBC

	04
	Kenya Ports Authority

	05
	Naivas Supermarket


i. 
Create a database named EMPLOYEES to store the above.  	(2 marks)
ii. Create the three tables with the most appropriate data types.
(9 marks)
iii. Create appropriate relationships between the tables given the following facts:
An employee has one job description but a job description can be possessed by several employees. An employer can employ many employees but a particular employee has only one employer. 				(4marks)
iv. Create well designed input forms for each table 		(9marks)
v.  Using the input forms, enter the records into the database. 	(9marks)
vi. Create a query to using employees table to display all the employee’s details. Calculate the employees age as at the year 2025. Name the query as EmployeeAge						(3marks)
vii. [bookmark: _GoBack]Create a query to display the employee’s name, year of birth and Employee ID for employees whose name a character ( i )and their year of birth is 2000 and above.  Name the query as Juniors. 		(5marks)
viii. Create a report using query EmployeeAge to display the employees details and format the report as follows: 
a. Report title STAFF RECORDS
b. Calculate Average Employee Age
c. Save the report as STAFF RECORDS.				(8marks)
ix. PRINT
a. The Employer table							(1marks)
b. The EmployeeAge query						(1marks)
c. The Juniors query							(1mark)
d. STAFF RECORDS 	report							(1mark)
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