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FUNCTIONAL WRITING, CLOZE TEST AND ORAL SKILLS

TIME: 2 HOURS

INSTRUCTIONS TO CANDIDATES.
1) Write your name and index number in the spaces provided.
2) Answer all questions in this question paper.
3) All your answers should be written in the spaces provided in this question paper.
4) Contains seven printed pages.
5) All answers should be written in English.

FOR EXAMINER’S USE ONLY.
	Question 
	Maximum Score 
	Candidate’s Score 

	1
	20
	

	2
	10
	

	3
	30
	

	Total
	60
	





1. You have been appointed as the Organizing Secretary for Amani’s graduation party in recognition of your close relationship as a family friend. Amani has recently graduated with First Class Honours from Kenyatta University.
a) Design an invitation card to be sent to the guests.                                                              (10 marks)
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 b) Write a congratulatory note to Amani to be presented that day.                                     (10 marks)                                          
..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
......................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
2. CLOZE TEST                                                                                                              (10 MARKS) A (1)……………………..was arraigned before the magistrate in the Kilimani law (2) ……………………yesterday afternoon. Aged about thirty-three, the man was (3) ………………………. of trespassing into his neighbour’s (4) ……………………………..and stealing oranges. The man however, pleaded not (5) ………………………….. He claimed he did not even know Onyango, the complainant. He even (6) ……………………………….. having met him as he escaped with the oranges. The man (7) ………………………… laughter when he claimed he did not even eat oranges as he is allergic to them. He said Onyango was trying to (8) ………………………. old scores with him by taking him to court. The magistrate ordered him to be (9) ………………….... in custody until proper (10) …………………………… were carried out.

3 (a) Read the narrative below and answer the questions that follow.
Farmer Munuve was getting desperate. Someone was stealing his crops of sweet potatoes every night. He decided to set traps to catch the thief. He asked his best and most trusted worker, Monkey, to help him set up the traps. As they worked, Monkey kept singing:
Ke ke ke keee! Goes the trap,
As we tighten the ropes,
Inde, inde,
Ke ke ke keee! Goes the trap!
Every morning for so many days, Farmer Munuve went to the farm to see whether the trap had caught anything. As usual the trap lay there, in ruins, but it had not caught anything. Each time he called Monkey and they set the trap again. While working, Monkey kept singing in his own language:
Ke ke ke keee! Goes the trap,
As we tighten the ropes,
Kachaaa! Goes the trap,
Inde, inde,
When it opens, Kachaaa!
Monkey did not know that Farmer Munuve knew Monkey’s language and spoke it fluently. One day, he listened to the words carefully and it dawned on him that the one worker he had trusted much was the one who had been stealing from him how would you prepare to perform the story to a live audience.


i)  As a narrator, mention three things you would do to prepare for the performance of this story. (3 marks)
.........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
ii) As part of the audience, how would you encourage the narrator to keep going?                (3 marks)
............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
iii) As the narrator, describe one verbal and one non-verbal cue you would use to make your performance interesting.                                                                                                           (4 marks)
..............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

b) Which intonation would you use to say each of the following sentences?                         (4 marks)
i. What a day! ..........................................................................................................................................
ii. He will visit our school before April, wouldn’t he? ...........................................................................
iii. Have you taken any medication? ......................................................................................................
iv) How do you do? ...............................................................................................................................



c) Read the passage below and identify three ways Jared violated personal space boundaries in this scenario.  											(3 marks)                                                                                              
When Miriam walked into the staff lounge, she noticed Jared had taken over the entire couch, with papers, folders, and snacks scattered everywhere. “Could you please make some room?” Miriam asked politely. “I need to sit and get some work done.” Jared rolled his eyes. “You’re always complaining,” he muttered. Then he shifted slightly but left most of the couch cluttered. As Miriam sat at the edge, Jared leaned towards her, speaking loudly right next to her ear. He then reached across her without warning to grab a folder from the table in front of her, brushing against her arm.
............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

d) Two of your friends are involved in a serious disagreement and have asked you to mediate. State three conflict negotiation skills you would use to help resolve the situation effectively?       (3 marks) ..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

e) You attend a prize-giving ceremony in your school. When the chief guest is speaking. You notice that he is sweating profusely, he is in audible, and he stammers a lot and avoids eye contact with his audience. What could be the cause of such behaviour?                                                            (4 marks) ...............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

f) Study the conversation below and with illustrations, identify how the speakers display telephone etiquette. 											(6 marks) 
Secretary: Good morning, this is Sagrada Secondary School. How may I assist you?
Mr. Mutuma: Good morning. Could I please speak with Mr. Gitonga?
Secretary: I'm sorry, but Mr. Gitonga is currently unavailable. Would you like to leave a message for him?
Mr. Mutuma: Yes, thank you. Please let him know that Mr. Mutuma from Graphic Designs Centre called to confirm the order for the display posters.
Secretary: Certainly. May I have your contact number, please?
Mr. Mutuma: Yes, it’s 0727 139 907.
Secretary: That’s 0-7-2-7-1-3-9-9-0-7. Did I get that right?
Mr. Mutuma: Yes, that’s correct. And who am I speaking with?
Secretary: This is Miss Nicole, the receptionist.
Mr. Mutuma: Thank you, Miss Nicole. Have a great day.
Secretary: You too. Thank you for calling.
................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
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