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1. Type your name and admission number at the top right hand corner of each printout
2. Sign and write the date of the examination below the name and index number on each printout
3. Write your name and index number on the compact disks
4. Write the name and version of the software used for each question attempted in the answer sheet
5. Passwords should not be used while saving in the compact disks
6. Answer all the questions
7. All questions carry equal marks
8. All answers must be saved in your compact disks
9. Make a printout of the answers on the answer sheets provided
10. Hand in all the printouts and the compact disks.








QUESTION 1
(a) (i) Create a folder and name it as the last three digits of your index number.   (1 mark)
(ii) Open a word processing program and type the folllowing passage as it appears.Save as     CENSUS in the folder created.		             		             (15 marks)
POPULATION CENSUS



[image: ]
The total enumerated population was 47,564,296 Of which 23,548,056 were Males, 24,014,716 were Females.





					

1.1.     Background Information
 The first known population census in Kenya was conducted in 1897 and was basically a headcount. This was followed by the 1948 census that focused on non-natives. A complete census that enumerated 8.6 million persons was conducted in 1962 and was used to set up political and administrative structures. 
First post-independence census was undertaken in 1969 and enumerated 10.9 million persons. Since then, the country has conducted decennial Population and Housing Censuses on a de-facto basis with the midnight of 24th & 25th August as the reference point. 
1.2      Objectives of the 2019 Census 
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The specific objectives were to ascertain the following:@2019

· Population size and spatial distribution;
· Levels of fertility, mortality and migration; 
· Educational attainment; 
· Household composition; 
· Rate and pattern of urbanization; 
· Size and deployment of labour force; 
· Distribution of persons with disability;
· Housing conditions
· Agricultural indicators 
· 

(a) Create a copy of the passage into a new blank document.		                (1 mark)
(b) Save the document above as Census 2  in the folder created.		    (1 mark)
(c) Set the page as follows:							   (2 marks)
(i) Margin :   1 inch  all round
(ii) Paper size: A4							
(d) Spell check the document.							   (2 marks)
(e) Perform each of the following on the document
(i) Format the title  “Population census” as follows:			   (3 marks)
(I) Font size: 36 pts
(II) Font style:algerian,
(III)  italize and bold		
(ii) Apply each of the  following to the bulleted list:			   (2 marks)
(I) Line spacing 1.5
(II) Justified alignment			
(f) Apply each of the following formats to the text in the document:	               (2 marks)
(i) Drop cap to the word “First’’ in the  paragraph with a spacing of 0.75 mm.
(ii) Distance from text 	0.5mm
(iii) Lines to drop 		2 
(g) (i) Apply the following indentation features to the paragraph starting with the phrase “The first known population ……”					               (2 mark)
(i) Hanging indentation
(ii)  3.05 cm.	
(h) Insert footer on the document as follows:					   (2 marks)
(i) Your index number: Left aligned				
(ii) Insert page number at the top right hand corner of the document.
(i) Insert a break at the end of the document created such that the new appears section on a new page. 									(1 mark)
(j) Insert a text watermark: Census 2019 Report, color, red.			(2 marks)


(k)  (i) Create the table as it appears  below.					(4 marks)
	Year
	Population (millions)

	1897
	2.5

	1948
	5.4

	1962
	8.6

	1969
	10.9

	1979
	15.3

	1989
	21.4

	1999
	28.7

	2009
	37.7

	2019
	47.6



(ii)Calculate the total population in the years represented above                      (2marks)
(iii)Using the table above, create  a bar chart to reprent the information shown in the following table.								   (3 marks)
(iv)Apply a grey background to the chart area created in (i).		                (1 mark)
(v)Insert a caption “CENSUS  2019  REPORT  (MILLIONS)” on the barchart.											                (1 mark)
(vi)Change the orientation of the page containing the chart to landscape.        (1 mark)
(l) Apply line page border of thickness 6 pt to the page containing the chart.       (1 mark)
(m) Save the document and print  it on both sides of the paper.	                            (1 mark)


QUESTION 2
(a)  Create a new workbook and name it as form 2 computer Exams.                    (1mk)
	Name
	Class
	Adm. No:
	CAT 1
	CAT2
	CAT3
	Total
	Average 
	Class Position
	Remark

	Maina John
	E
	7984
	80
	70
	59
	
	
	
	

	Ken Korir
	W
	7896
	75
	55
	72
	
	
	
	

	Bernard K.
	E
	8092
	86
	59
	75
	
	
	
	

	John Soi
	E
	7460
	80
	79
	70
	
	
	
	

	Kipsang Bett
	W
	7892
	76
	75
	80
	
	
	
	

	Mitei E.
	E
	7800
	38
	48
	25
	
	
	
	

	Mark J.
	W
	8490
	37
	51
	29
	
	
	
	

	Koech Ben
	W
	8184
	30
	86
	75
	
	
	
	

	James W.
	E
	8082
	25
	27
	20
	
	
	
	

	Abuya Ken
	E
	8083
	30
	25
	25
	
	
	
	

	Leonand B.
	W
	8047
	39
	24
	25
	
	
	
	


(b)	Enter the following data in sheet 1				           		   (20 marks) 
(c) Rename the sheet as Term one results				                                    (1 mark)
(d) Find :
i) Totals								     	            	     (2 marks)
ii) Average						  		                   (2 marks)
(e) Use the IF function to award remarks as follow 		                                                (3 marks)
· A student whose average is above or equals 65 is given “Excellent”
· An average of 55 or above but less than 65 award “average work”
· An average less than 55 award “work below average”
(f)  
i) Award position to student basing on the average scored.   			     (3 marks)
ii) On the last rows enter formulas to count students from both classes   	                   (2 marks)	
 (g)   Sort the students list by class position in ascending order. 		  	                   (2 marks)
(h) 
i) Copy the entire worksheet onto sheet2 and rename it “lower group”	                   (2 marks)
ii) Filter “Lower group” sheet to display students from “E” class and whose average score is below 50. 		                                           	   		                                  (4 marks)
(i)   Draw a bar graph to display the following information 		             	                   (3 marks) 
· The three cats
· Names 
· Title as “TERM ONE COMPUTER RESULTS”
i) Place the legend at the bottom of the graph                                                  (1 mark)
ii) Save the chart on a new sheet and name it graphical analysis                   (1 mark)
(j) Print:
i) The filtered lower group 	                                                         		     (1 mark)
ii) The chart		                                                          		     (1 mark)
iii) Term one results sheet	                                               		    (1 mark)
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