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INSTRUCTIONS
i) Attempt all questions in the spaces provided.


1. State the term given to each of the following business studies components. (4 marks)
a) Study of aids to trade and trade. ________________________
b) Study of activities carried out in an office. ________________________
c) Study of the process of identifying a business opportunity and acquiring resources to start and run a business. ________________________
d) Systematic way of recording business activities which are used for decision making. ________________________

2.  State four principles of co - operative societies. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. State four functions of an entrepreneur. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.  Classify the following resources as natural, man-made or human. (4 marks)
	Resources
	Classification

	a) Teacher
	

	b) Boat
	

	c) Soda ash
	

	d) Driver
	



5. Outline four functions of a proforma invoice. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. [bookmark: _GoBack]Outline four disadvantages of office machines. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Outline four reasons why the Kenyan government trains business people. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8.  Ability to manage people is one of the factors that lead a business to succeed. Mention four activities that involve management of people. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. State four circumstances under which cash payment is appropriate. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Name the office machines used to perform the following functions. (4 marks)
	
	Function
	Machine

	a)
	Printing postage impression on the envelopes
	

	b)
	Trimming documents into required shapes and sizes
	

	c)
	For reproducing documents from a master copy (stencil)
	

	d)
	For complex calculations
	


  


11.  Outline four circumstances under which a sole proprietorship may be dissolved. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

12. Briefly describe the following types of goods. (4 marks) 
a) Producer goods – _____________________________________________________________
b) Intermediate goods – __________________________________________________________
c) Public goods – _____________________________________________________________
d) Durable goods – _____________________________________________________________

13.  Identify the type of partners described below. (4 marks)
a) Contribute capital to the business. ____________________________________
b) Have unlimited liability. ____________________________________
c) Involved in day-to-day running of the business. ____________________________________
d) Partners above 18 years. ____________________________________

14. Highlight four characteristics of itinerant traders. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

15.  Distinguish between goods and services. (4 marks)
	Goods
	Services

	
	



16. State four ways in which government regulates business activities. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

17. Mr.Kyego would like to start would like to start a business. Advise him on the type of business activities that he would choose from. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

18.  Outline four factors that may hinder entrepreneurial development in Kenya today. (4 marks) 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

19. Outline four external factors that may influence the operations of a business negatively. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

20.  Outline the contents of a business plan. (4 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

21. Explain five characteristics of a good filing system. (10 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

22.  Explain five factors that may lead to dissolution of cooperative societies (10 marks)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
