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1. FUNCTIONAL WRITING (20 MARKS)
A. CV 
I must be a Curriculum Vitae CV if not deduct 2WF(Wrong Format)
FORMAT
1. Title ½
2. Personal Details ½ 
3. Education Background ½
4. Work/Professional Experience ½
5. Interests ½
6. Referees ½
Total 3
CONTENT
One mark for every each entry 
Total 5 marks
NB Deduct ½ mark in Education Background and work/professional experience if not arranged according to the highest level and current job
LANGUAGE   4mks 
B. THANK NOTE
FORMAT
Address ½
Date ½
Salutation ½
Completion/Signing off ½
Total (2mks)
CONTENT
NB: Must mention phrase thank you and reason for the writing, if not deduct 1mk for each item
Total (2mks)
LANGUAGE (4mks)

2. CLOZE TEST (10MKS)
1. suspect
2. courts
3. accused
4. compound
5. guilty
6. denied
7. caused
8. settle
9. demanded
10. investigations
N.B: All answers should begin with small letters.

3. ORAL SKILLS (30 MARKS)
A. POETRY
i. Aabbccddeeffgghh (1mk)  it is a regular 
ii. Alliteration: of beautiful birds in circling flight
Assonance: do not stand at my grave and cry
	        Birds in circling
Consonance: flowers that bloom
	          Softly falling
	          Grave and cry
iii. Slowly, with a falling intonation to indicate emphasis and finality, and moving the head to indicate I am not there, stretching the hands outwardly to show I am not there.
iv. Stand, grave, weep: they help in understanding the message, meaning of the line/poem/ they are content words
B.   
I. Hire – higher
II. Guest- guessed
III. Flour -flower
IV. Plum- plumb

C.  
i. Falling
ii. Rising
iii. Falling-rising/rising
iv. Falling

D. They must have:
· Used a captivating introduction and conclusion
· Used effective tonal variation
· Used effective voice projection
· Used effective non-verbal cues
· Used appropriate choice of words
· Used eye contact
· Used of dramatic pause
· Had a good mastery of his/her content
· Involved the student eg asking question at the end
· Used correct pronunciation
· Was neat and composed

E.   
-grooming- neatly combed/ styled hair
                   Good oral hygiene/brushed teeth
-be smartly dressed-   well-fitting/ironed clothes
                                    Be decently dressed
             -be formal- clothes that fit the occasion
             -having documents arranged in order

F.  
· Give landmark e.g. hospital and schools
· Give the approximate distance 
· Explain whether to turn right or left
· Give approximate time
· Be clear 
· Use compass directions e.g. north or south

G.  Judy: Hello, Judy speaking
Judy: I have been fine though I was involved in an accident 
Judy: It happened along the Uhuru Highway. Though I was not seriously injured, I am nursing minor injuries
Judy: please come and see me. I really miss you
DISTRIBUTION OF LANGUAGE MARKS

Page 3 of 3

1-2         D
3-4         C
5-6         B
7-8         A


