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MARKING SCHEME


Q1.  (a)  Heading, expect the following:  		(1 mark)
· Nature of the meeting (Name of the club),
· Time,
· Venue,
· Date.							if any is missing, award zero.

(b)  List of attendance 				(2 marks)
Include the following:
· Members present (7) Order of seniority.
· Absent with apologies (2)
· Absent (2)
· In attendance (Patron)
· Agenda (optional)
· A list of the items of the agenda (optional)

(c)  Actual minutes; content and format 		(12 marks)
· Correct numbering 		(1 mark)
· Preliminaries 			(1 mark)
· Confirmation of minutes.
· Matters arising (2 issues) 2 items @ 1 mark.
· Discussion
· Resolution
· New member registration 		(2 marks)
· Discussion
· Resolution
· Upcoming drama festivals 		(2 marks)
· Discussion
· Resolution
· End of the year party 			(2 marks)
· Discussion
· Resolution
· AOB 					(1 mark) 
· Adjournment. 				(1 mark)
· Provision for confirmation and signing 	(1 mark)
If minutes are signed, deny a mark.

(d)  Language use and mechanics 		(4 marks)
· Correctness of expression.
· Word choice.
· Appropriate tense and voice.
· Spelling.
· Punctuation.
Format (F) - 4 marks
Content (C) - 12 marks		
Language (L) - 4 marks

Q2.	CLOZE TEST
(i) 
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(ii) That
(iii) can/may/might
(iv) than
(v) age
(vi) just
(vii) ability
(viii) at 
(ix) which
(x) often
(xi) and


Q3.	ORAL SKILLS
A  (i)
· Having a riddling session.
· Singing a relevant song.
· Clapping
· Clearing the throat.
· Asking rhetoric questions.
· Drumming
· Whistling
Accept the first 2 only (2 X1 =2 marks) and draw a line.

(ii) 	Maintaining meaningful eye contact with the narrator.
· They laugh at the gullibility of the crow (1 mark) (acknowledging humour)
· Maintaining an upright sitting posture.
· Facial expression e.g. frowning. "But he couldn't". (1 mark)
					Mark the first two only and draw a line.

(iii)	Crushed, grabbed, swooped. 		(1 mark)

B
(i) David and not anyone else hit Joan.
(ii) David only hit Joan and did nothing else to her.
(iii) David did not hit Joan on any other day but today.
C.
· Lateness
· Lack of etiquette
· Improper dressing
· Poor research /preparedness.
· Lack of confidence /obvious show of nervousness.

D
(i) Falling
(ii) Rising
(iii) Falling
(iv) Falling



E
(i) Eight
(ii) Cue, Q
(iii) Herd
(iv) Week

F 
(i) Germinate
(ii) Wrist
(iii) Super

G 
(i) Tongue twister
(ii) [bookmark: _GoBack](a)  For entertainment.
    	(b)  Language development
(c)  Code for passing a secret message.

H 
(i) When asked a question.
(ii) When somebody asks for your opinion about a subject.
(iii) When the speaker looks at you and makes a gesture at you to speak.
(iv) When the speaker calls (names) you out to say something. 

