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1.(a)Creatingadatabase 1
Correctname

1

(b)Twotables 1
Eachtable½marks

 Primarykey(1table)3fields
3

 Fields(2ndTable) 4

(c)Relationship
 Correctrelationship 1
 Choosingcorrecttable 1
 Enforcingtherelationship 1

(d)Creatingtwoforms 2
Eachtable1mark

 Existenceoffields
Table1-3fieldseach½ 11/2

Table2-3fieldseach½ 11/2

 Namingeachform 1mark 2

(e)Eachtenantrecord(Form)½x6records
3

Eachtenantrecord(Form)½x12records 6

(f)Presenceofreport 1
Appearancecorrect(Fields)

Name
Month 1each 3
Amount

Sum January,February,March 1
Granttotal 1
Reportname(saving)

1
Titlename 1

(g) (i) Presenceofcorrectquery 1
Presenceoffields(name,amount,month)
Inaquery 1
Correctcriteria 1
Savingquery 1

(ii) Report
1

Datasource(query)
1

Nameofthereport(saving)
1



Titleofthereport 1

(h) Printing2tables 2
2reports 2

2. a)Savingtheworkbookwiththecorrectname 1
- Usingadifferentname -2
- Usingdefaultnamebook,nomark)
- Alldataenteredcorrectly 6
- Everywrongentry -½
- Morethan6wrongentries -4
- Renamingthesheetto“Entries” 2
- Defaultnamesheet,Nomark

b) - Copytonewworksheet ½
- EnterdetailsofRua ½

c) - anyborders 2
d) - Correctfunction 3
e) - copying 2

f) - correctiffunction 5
- Otherfunctions 2
- Nofunctionwithcorrectentries 1

g) Usingabsolutecellreferencing 4
- Withoutabsolutecellreferences 2

h) Correctnetpayfunction 4

i) - Currencyvalues 1
- Renameworksheet 1
- SaveasMock2 1

j) Usingsubtotalsfunction 5

k) - Correctselectedentries 3
- Legend 1
- Charttitle 1
- Embedded 1

l) Printing 6


