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INSTRUCTIONS TO STUDENTS:

· This paper consists  of six questions

· Answer any five questions.

· Write your answers in the answer booklet provided 

· All questions carry equal marks

This paper consists of 3  printed pages. The candidate must check to ensure no page is missing.
1(a) Every institution has office staff which should have certain prescribed code of 

behaviour. Explain five office etiquette of an office staff.

(10mks)

 (b) Explain five methods that government uses to protect consumers.
(10mks)

2.(a) Explain five insurance policies that the proprietor of Umoja Supermarket may take

to his business.







(10mks)

   (b) Explain five negative effects of inflation.



(10mks)
3.(a) Describe five channels used to distribute manufactured goods in Kenya.

   (b) Highlight five differences between a co-operative and a public limited 

company.







(10mks)

4.(a) Explain five consideration that the county government should look into before 

         Incurring any expenditure.





 (10mks)

  (b) The following transactions were extracted from the books of NKUNDI enterprise 

for the month of August.

(i) August 1st cash in hand Ksh.13,000 and at bank Ksh.28,000.

(ii) August 3rd cash sales amounting to Ksh. 15,000.
(iii) August 5th received Ksh. 7,800 form Mwenda after deduction of 2 ½ % cash discount.

(iv) August 7th paid Kananu Ksh.17,000 by cheque in full settlement of her account of Ksh.17,500.
(v) August 9th received Ksh.19,000 from Kawira after allowing 5 % cash discount.

(vi) August 10th Deposited Ksh.15,000 into the bank from the cash till.

(vii) August 11th took Ksh.9,500 cash for personal use.

(viii) August 15th paid Barazaksh. 8,800 after deducting 12% cash discount by cheque.

(ix) August 20thBanked  some cash leaving Ksh.12,300 in the cash till.

Required: Prepare a three column cash book for Njundi Enterprise duly balanced.







(10mks)
5.(a) Kwanza limited operates as monopolist. Explain five possible factors that made 

this firm acquire monopoly power.




(10mks)

  (b) A flower farmer in Njoro has secured market for her flowers in a foreign market. 

         Explain five reasons why the farmer should use air to transport his flowers.

6.(a) Explain four factors that lead to business success.


(8mks)
 (b) The following trial balance was extracted from the books of Hekima Traders as at 

     30th June 2010.

	Details
	Dr.(sh)
	Cr(sh)

	Premises

Debtors & creditors

Cash (bank)

Cash (hand)

Purchases and sales

Stock 1st June 2010

Salaries and wages

Discounts

Commissions

Power & lighting

Returns

Carriage inwards

Carriage outwards

Capital

Furniture
	1,500,000

     20,000

     90,000

     10,000

   140,000

     45,000

     50,000

       6,000

     12,000

     15,000

       5,400

       2,300

     27,000
	30,000

320,000

2,000

8,000

19,000

1,543,700

	
	1,922,700
	1,922,700


Stock on 30th June 2010 was worth shs. 22,000
Required:

Prepare a trading, profit and loss account for the year ending 30th June 2010.(12mks)

